
 

 

 

 

 

 

 

 

Teams and Class 
Notebook 

Student Guide 
Introducing Class Notebook 



 
 

 

 

 
 
 
 

Click on Class Notebook 

You may be asked to 
download One Note, if you 
don’t already have it. This 
should be free! 



 

This is an overview of Class Notebook 
 
 
 
  

Teachers may assign a piece 
of work to be completed 
directly in Class Notebook. 
This will still accessed via 
assignments. 
Class notebook allows 
pupils to type in, write on 
and add photos and files to 
their own work that only 
they and the teacher can 
see. 
When completed it should 
save automatically and 
pupils can return to Teams.  
They can then “Turn in” 
their work in the usual way 
and the teacher will able to 
see what they have done. 



 
 

 

 

 

Click the arrow to move 
past the introduction 
page 



 
 

 
 
 

 

 

Click on the ‘collaboration 
space’ tab and you can 
see any notes your 
teacher writes  



 
 

 
 

 
 
 
 

 

 

  

You can use the 
homework tab to 
place work; only you 
and your teacher can 
see this. 

You can add new 
pages to your 
homework book for 
different work. 



 
 

 

 

 

 

 

 

 

 

 
 
 
 
 

 

A notification will come 
out that your teacher 
has created an 
assignment for you. 

Click view assignment 



 
 

 

 

Click “Complete work” 
or click “add work” to 
upload a word 
document if you prefer 



 
 

 
 

 

Complete the task 
that has been set and 
then click “close” 

Use the tools along the toolbar at the top, to write, draw, type in text, insert 
pictures and files. You can also do many other things in OneNote Class Notebook. 



 
 

 

 

 
 

Click “Turn in” 


